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907.  SCHOOL VISITORS




1.
Purpose


The Board and the district staff welcome and encourage parents, adult residents of the community, and interested educators to visit the schools of the district.




The first responsibility of district personnel is to provide for the health and safety of students. The following procedures are intended to maintain a safe and secure place of learning for the students and to keep interruptions to the teaching-learning process at a minimum.



2.
Authority


The Superintendent and the building principal have the authority to permit or to prohibit the entry of any visitor to a school in the district.



3.
Definition


A visitor for the purpose of this policy shall include all persons entering or remaining on district premises except administration, faculty, other employees of the district, professionals in contract with the district, or any person who enters district premises pursuant to a general invitation to the public to attend a public event, including, for example, musical or athletic events, school programs, and ticket sales.



4.
Guidelines


Upon entering any district premises, all visitors shall report directly to the principal's office, register, and request visitation privilege from the building principal. Only the Superintendent, the principal, or their designee may grant such permission. Under no circumstance may a visitor go to a classroom or any other room without receiving visitation privilege from the principal.




If permission to visit is granted, the visitor shall sign in and carry a visitor's pass, which shall be supplied by office personnel.




Upon leaving district premises, the visitor shall return to the office to sign out and return the visitor's pass.




Throughout the school buildings and in conspicuous places, the Superintendent shall have posted signs directing visitors to report to the principal's office for instructions on visitation requirements.




This policy is in effect during the hours from 7:30 a.m. until 3:30 p.m. on weekdays throughout the school year.




If an emergency situation arises that requires a student to be called to the office to meet with a visitor, the principal or his/her designee shall be present during the meeting.




Anyone who violates this policy may be prosecuted as illegally trespassing.
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